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OREGON FIRE SERVICE OFFICE ADMINISTRATORS  
BOARD OF DIRECTOR’S MEETING MINUTES  

Seaside, Oregon 
Third Quarter July 13, 2006 

 
 

ATTENDANCE 
President  Karen Bracken, Keizer Fire District   
Vice President Vickie Dones, Lebanon Fire District   
Secretary Janet Huston, Siuslaw Valley Fire and Rescue   
Treasurer Rhonda Grant, Stayton Fire District                             
Immediate Past President Gloria Gass 
Region 1 Rep Jane Herman, Mid-Columbia Fire & Rescue  
Region 2 Rep Monica Petrone, Marion Co. RFPD No. 1  
Region 3 Rep Cheryl Hunter, Lane Co. Fire District #1 
Region 4 Rep Jill Dorrell, Newberg Fire Department    
Region 5 Rep Bonita Johnson, La Pine RFPD 
Education Chair Susan Mootry, Tualatin Valley Fire & Rescue 

Accreditation Chair Rebecca Hollenbeck, Springfield Fire & Life Safety 
Conference 2006 Chair Tara Constantine, Astoria Fire Department 

Membership Chair Barb Kunkel, Portland Fire Bureau 
Hospitality Chair Laura Houston, Stayton Fire District 

Communications Chair Lori Fawcett, Tualatin Valley Fire & Rescue 
 Website Chair Laura Houston, Stayton Fire District 

Protocol Chair Pat Cane, McKenzie Fire & Rescue 
 
President Karen Bracken called the third quarter Board Meeting to order at 1:11 p.m. 
Special guest in attendance was Karin Goodman of Vernonia FPD serving on the 
Conference Committee. 
 
APPROVAL OF MINUTES – A motion was made by Rhonda Grant  to approve the  
minutes of the April 19, 2006 Regular Board Meeting.  The motion was seconded by Barb 
Kunkel and was approved unanimously. 
 
CORRESPONDENCE – There was no correspondence. 
 
TREASURER’S REPORT – Treasurer Rhonda Grant distributed and reviewed the 
Treasurer’s Reports, highlighting (1) checking account balance of $2,687.65 (2) Money 
Market Account balance of $4,455.34 (3) Scholarship balance of $4,656.50 totaling 
$11,799.49.  In addition, Treasurer Grant provided an accounting of the 2006 Spring 
Workshop.   A motion was made by Pat Cane to approve the Treasurer’s Report as 
presented.  The motion was seconded by Vickie Dones, and was approved unanimously. 
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REGIONAL REP REPORTS 
 
Region 1- Representative Jane Herman reported that after receiving an email from 

Laura Houston indicating that Tammy Pearce of Baker City had resigned, 
she has attempted to make contact with her replacement. 

 
Region 2- Representative Monica Petrone was not in attendance.  President Bracken 

reported that Monica was unable to attend due to her part-time schedule 
and workload; however, she will be contacting Amy from Sublimity Fire 
who has expressed an interest in OFSOA. 

 
Region 3- Representative Cheryl Hunter was not in attendance, and had no report. 
 
Region 4- Representative Jill Dorrell reported that she has contacted the members in 

her region, asking if anyone would be interested in helping with the 
Conference. 

 
Region 5- Representative Bonita Johnson reported that she has been attempting to 

make contact with Oregon Outback Volunteer Agency a newly formed 
district outside of LaPine. 

 
Liaison- Gloria Gass was not in attendance. 
 
COMMITTEE REPORTS      
 
Membership- Barb Kunkel distributed the most current membership listing, reporting 

that as of June 30, 2006, we have 130 members, including six Associate 
Members and nine Lifetime Members.  She indicated that we have two new 
members, Laureal Williams of OFDDA and Michelle Amend of Gresham 
Fire. 

 
 Hospitality – Laura Houston reported that she has a new membership packet to 

send out.  Laura indicated that the Resource Manual is on the website and 
is available for members to access. 

 
Education- Susan Mootry indicated that although she had nothing new to report, she 

was happy to hear that the conference is coming together, at which time 
President Bracken suggested that since we have some extra money in the 
bank, perhaps the Education Committee and the Conference 2007 
Committee could try to get a keynote speaker for the Conference in Hood 
River.  Region Rep Jane Herman indicated that she will canvas her region 
to see if there is anything they might need and perhaps that information 
might steer us in a particular direction when shopping for topics and 
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speakers. 
 
Conference 2006– President Bracken reported that there will be a short meeting 

after the Board Meeting at which time they will recap needs, tasks, and 
things to do and who is responsible for each task. 

  
Accreditation - Rebecca Hollenbeck was not in attendance.  She indicated via 

email that Julie Spor of Sisters Fire has inquired about our accreditation 
program.  In addition, Rebecca plans to work with Laura Houston in an 
effort to update the Accreditation information on the OFSOA Website, 
review the Accreditation procedures and forms, and recommend changes to 
the Board, and lastly, develop Accreditation information for future 
publications.  Rebecca reminded the Conference Committee to be certain to 
collect the ‘sign-up sheets’ at the Conference and forward them to her.  She 
indicated that she keeps all the documentation submitted. She also asked 
that accreditation candidates submit their paperwork for review no later 
than September 1st of each year in order to be recognized in October.   

 
Protocol –  Pat Cane reported that there are no bylaw changes required at this time. 
 
Communications – Lori Fawcett reported that she changed districts and the new  
  district is very supportive of her role in OFSOA.  Lori indicated that she 
  needs a couple of articles for the Sixth Bugle.  Bonita Johnson offered to 
  write an article.  Susan Mootry will provide a Conference Recap, as well. 

 
Website- Laura Houston reported that the biggest addition to the website is the 

Members Corner.  Members can access the Resource Manual at this 
location.  When members renew they will get a password which will allow 
them to access the Resource Manual.  Secretary Janet Huston needs to be 
trained to insert the Board Minutes into the site. 

 
Liaison Reports: 
  
 Oregon Life Safety Team – Laura Houston indicated that the Safety Team is 

working on a small TV spot on smoke alarms and indicated that the 
Residential Sprinkler Campaign is beginning.   

 
Fire Service Memorial – Laura Houston reported that the Fire Service Memorial 

is very close to completion.  The dedication of the memorial, located at the 
new DPSST location, is scheduled for Saturday, September 9, 2006 at 1:00 
p.m. 

 
 Oregon Fire Safety Coalition – Laura Houston reported on the Oregon Fire 
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  Safety Coalition and their efforts toward the passage of fire-safer cigarette 
  legislation.  Laura urged OFSOA to become a coalition member.  A motion 
  was made by Jane Herman to support fire-safer cigarettes legislation.  The 
  motion was seconded by Vickie Dones and was approved unanimously.    

 
OAIRS – Laura Houston reported that OAIRS is exploring the possibility of 

switching to a  NFIRS Reporting System, and the use of an outside vendor 
to develop the program. 

 
Report from Guest Visitors – There were none. 
 
Business Items 
 

(1) Conference 2006 – A Conference Committee meeting was held at the Best 
Western Ocean View prior to the board meeting.  The committee toured the 
facilities, conference rooms and guest rooms.  The past few conferences have 
had about 60 participants.  Conference Chair Tara Constantine reported on 
speakers, activities, and all facets of the conference.  Remaining tasks were 
distributed among the board members present with activities reports sent 
to the President bi-weekly.  It was decided to prepare five theme baskets for 
raffling. 

 
(2) Conference 2007 – Jane Herman indicated that she spoke with the 

representative from the hotel and they are finalizing the contract.  She also 
indicated that she will need help on this conference as she is not certain 
how much she will be able to do because of her father’s needs.  

 
(3) Conference 2008 – Bonita Johnson reported that she is checking into 

accommodations in Sun River.  She was curious if we had a tickler system 
or an established ‘to-do list’ for arranging for a conference.  It was 
determined that a conference planning guide has been developed over the 
years.  The board will need to locate that guide or put together a guide for 
future years.  Tara is documenting the committee’s work for this conference. 

  
(4) Workshop 2007 – President Karen Bracken asked that the Board Members 

and Chairs be thinking about possible locations for Workshop 2007.   The 
Salem area was suggested as a possible location. 

 
(5) Resource Guide Update – Laura Houston previously reported on the 

Resource Guide when providing an update on the website. 
 
 
(6)  Budget Committee – Treasurer Rhonda Grant presented the proposed 
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 budget guideline for 2006/2007.  The budget guideline was approved by a 
 Board consensus. 

 
(7) Life Memberships – President Karen Bracken indicated that Gloria Gass, 

Past President, and Vickie Dones, outgoing Vice President, both meet the 
criteria to be awarded Life Memberships.  A motion was made by Pat Cane 
to award Life Memberships to Gloria Gass and Vickie Dones. The motion 
was seconded by Susan Mootry and was approved unanimously. 

 
(8) By-Law Revisions – Pat Cane reported that there are none. 
 
(9) Merchandise Policy – Pat Cane indicated that she forwarded a draft of 

the new Merchandise Policy (4.6.4.5.1.1) to everyone for review.  Treasurer  
Rhonda Grant inquired if there is a budget/limit set forth.  Pat indicated 
that she would include limits in the policy. 

 
(10) Activate Nominations Committee:  A motion was made by Pat Cane to   

activate the Nominations Committee.  The motion was seconded by Susan 
Mootry and passed unanimously.  The nominating committee’s duties fall 
under the Past President.  As our Past President is unable to participate 
the present, there followed a discussion on how to best handle the 
committee and its duties.  President Bracken appointed Pat Cane as 
Nominations Committee Chair.  Pat indicated that the elections will include 
the following: 

 
 Two Year Positions:  President, Secretary, Regions 1, 2 and 3 
 Complete Position (one year):   Vice President 
 
(11) 501(c)(3) Update:  Treasurer Rhonda Grant indicated that the benefits of 

having the 501 (c)(3) status are (1) donors can write off the donations and 
(2) it is oftentimes a requirement when applying for grants, however, she 
learned that as long as our revenues are less than $25,000 we have no 
issues with the IRS.  Considering we get very few donations, we don’t apply 
for grants, our revenues are much less than $25,000, and there is a one time 
fee of $500 to apply for this status, Rhonda’s recommendation was that we 
not spend the time or the money to obtain the 501 (c)(3).  A motion was 
made by Pat Cane that we not file for a 501 (c)(3) status at this time.  The 
motion was seconded by Vickie Dones and passed unanimously.  

 
  
 
 
 Good of the Order – Secretary Janet Huston read a communication from Vickie 
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Dones in which she announced that she was retiring from her position with 
Lebanon Fire District and would also resign from OFSOA, effective October, 
2006 after the conference.  A motion was made by Susan Mootry to accept 
Vickie Dones’ resignation.  The motion was seconded by Janet Huston and 
passed unanimously. 

 
  It was noted that Jill Dorrell, Region 2 Representative, on behalf of OFSOA, 

presented Chief Sherman of Newberg Fire Department with a gift of a Red 
Lobster Gift Card and a plaque at his ‘Going Away’ (Retirement) party.  

  
  

Other Business – There was no other business. 
 
 Meeting Schedule – President Karen Bracken indicated that our next board 

meeting will be Tuesday, October 17th at the Pig and Pancake in Seaside at 
7:00 p.m.  A no-host dinner is scheduled for 6:00 p.m. 

   
ADJOURNMENT 
 
As there was no further business to come before the Board at this time, President Karen 
Bracken adjourned the meeting at 2:37 p.m. 
  
Respectfully submitted, 
 
Janet L. Huston  
 
Janet Huston, Secretary 


